JOHN MOORES FOUNDATION
GRANT CONDITIONS

1. Purpose of grant

The Foundation’s grant must be used only for the purpose for which it has been approved by our trustees, as stated in the offer letter. A grant must not be used for any other purpose without the written consent of the Foundation. You should note however that the trustees rarely agree to change the purpose of a grant once it has been paid. If a grant is no longer needed for the original purpose and the trustees are not willing to vary that purpose, the Foundation will request that the grant be returned.

All grant recipients are expected to abide by Equal Opportunities practice in the appointment of staff and delivery of services.
Grants for salaries

Grants offered towards the payment of a salary will normally be paid when the person is appointed to the post and not before. 

It is important that your organisation is aware of employment law in relation to redundancy. If you become liable for redundancy payment to the employee when the grant ceases, the Trustees would not be able to help with such payment, so please seek advice before the end of the first year.  If you have access to the Internet, the Department for Business Enterprise & Regulatory Reform website (www.berr.gov.uk) is a useful source of information about employment legislation.

Grants for volunteers’ expenses
According to HM Revenue & Customs and employment legislation, you must pay your volunteers’ expenses by reimbursing receipts of actual out-of-pocket expenses, rather than by paying a flat rate.  It may seem easier to pay volunteers a flat rate rather than reimbursing actual receipted expenses, but by doing this you are putting both yourselves and the volunteer at risk. You can find out more from the Volunteer Now website which has a useful Volunteer Management Best Practice section on their Publications page (http://www.volunteernow.co.uk/supporting-organisations/publications) or by telephoning their helpline on 028 9023 2020.
Grants for equipment
If a grant has been given for the purchase of equipment (eg. computer, office furniture etc.), should your organisation cease to exist, the Foundation would expect you to donate the equipment to another voluntary or community organisation with similar aims to your own. Please also see paragraph 8 below.

2. Grants offered for more than one year

Occasionally the Foundation makes a grant for 2 or 3 years. Payment of the grant after the first year will depend on our receiving satisfactory monitoring reports. You should therefore try to ensure that your reports are sent to us in good time before you need the money in years 2 and 3.

3. Grants not taken up

Grants should be taken up as soon as possible and offers remain open for 12 months from the date of the offer letter. However, it is usually possible to extend this deadline if the Foundation is made aware of the reasons for doing so. Please keep us informed of any likely delays.

4. Continuing the work after the grant has finished
The Foundation’s grants are intended to help organisations apply for funding for their work from other sources. As part of the monitoring, it would be helpful to tell us how your work is to continue after the Foundation’s grant has been spent. 
5. Grants paid to organisations not registered as charities
ALL GRANTS PAID BY THE FOUNDATION MUST BE USED FOR LEGALLY CHARITABLE PURPOSES. If your organisation is not a registered charity (or exempt from registration), our Grants Monitoring & Evaluation worker will check to ensure that this requirement is complied with. 
6. Reporting of the grant

As a general rule, the trustees prefer that grant recipients do not use the Foundation’s name publicly, eg. on headed notepaper, websites, plaques, etc. unless with their permission. The Foundation’s name should however be quoted as a donor in Annual Reports and Accounts. In this case, please ensure that you mention “John Moores Foundation”, which is the full and correct name of the Foundation, to avoid confusion with other similarly named organisations.

7. Financial reporting

As part of the monitoring process (see grant letter), we will expect to see a copy of your organisation’s accounts for the period covered by the grant. 

8. Problems

If your organisation experiences problems during the period of a grant from the Foundation, please inform us as soon as possible. This might include, for example, the departure of a post-holder whose salary is funded by us, looming insolvency of the organisation, major internal problems (eg. managerial or organisational), or unforeseen delays in the start of a project which the Foundation is helping to fund. 

Please sign and return to the Foundation:

Declaration by applicant:

I have read and understood the attached grant conditions and I confirm that I will accept them should a grant be made to the organisation.

Signed: __________________________________________________________________

Please print name __________________________________________________________ 

Post held _________________________________________________________________

Organisation: ______________________________________________________________

Date ___________________________

John Moores Foundation

P.O. Box 4
Carnlough

BT44 0WZ
Revised November 2013
